
Sample Resubmittal Letter

Each resubmittal made to the Planning office shall be accompanied 
by a written description of all staff and Planning Commission 
comments and how they have been addressed (as shown on this 
Sample Letter).  Responses should be in 'red' color and indicate how 
the comment was satisfied and when applicable, the page number 
containing the change.  Changes to the plans should  be clouded.   




