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RESOLUTION TO APPROVE A SPECIAL EVENTS PERMIT FOR THE
GREY GHOST 5K

WHEREAS, Title 16, Chapter 3, of the Spring Hill Municipal code requires a permit for special
events held in the city; and

WHEREAS, Tri-Star Bank and Rotary Club of Spring Hill, representing the Grey Ghost 5K, has
made application to the Spring Hill Board of Mayor and Aldermen; and

WH REAS, the event will require partial closure of Denning Lane; and

WHEREAS, all requirements in Title 16, Chapter 3 of the Spring Hill Municipal Code have been
met.

NOW, THEREFORE, BE IT RESOLVED BY THE BO: D OF MAYOR AND

ALDERMEN OF THE CITY OF SPRING HILL, TENNESSEE, that the Special Event Request is
approved and staff is authorized to issue a permit for the Grey Ghost 5k to be held on Saturday, October

7,2017.
W

/] Rick Graham, Mayor

Passed and adopted this 21% day of August, 2017.

ATTESY:

Lo

ApriLGioad, City Recoraer

.PPR

[y Attorney












Historic Oaklawn

RENTAL T ™"TRACT

Please read this information carefully. In order to confirm your booking, we must have on a
signed copy of this contract

Fees:

Historic Oaklawn's base rental fee for outdoor events is $1,000.00 for up to 100 guests, or $1,200.00
for up to 300 guests.

M datory staff presence is required for any event scheduled at a charge of $25.00 per hour, per staff
person. This applies to all time spent at Oaklawn in preparation for your event, the event itself, and
clean up afterwards. For 0 — 100 guests, | staff member is required. Larger groups will require
additional staff. This is in addition to the rental fee and is payable directly to the staff member upon
final departure. Oaklawn personnel remain on site to monitor an event and to answer questions,
additional duties such as hauling equipment, decorations, or bagged garbage is the responsibility of the
Renter.

Oaklawn requires a $250.00 security deposit. This fee is separate from the grounds and home rental
charges. This fee is fully refundable after the event, provided there is no damage to the property and
the Renter has complied with all terms of the contract.

Included in the rental fee is the opportunity for the Renter to schedule, with Oaklawn, a two-hour
photo shoot or rehearsal period on the grounds, porches or in the garden on the day before the event.

Renter assumes responsibility for providing all tents, tables, chairs, etc. needed for the event. Renter
must provide port-o-lets for events greater than 50.

Set-Up: Set up may not begin before 9:00 A. M. the day of the event. If Renter requires set-up before
the day of the event, Renter must schedule with Oaklawn staff, and may be subject to incurring
additional rental cost as determined by Oaklawn. Arrangements for delivery items such as rental tables
and chairs, linens, dishes, flowers, etc, must be made after the approved set-up time. Renter is
responsible for any additional fees incurred due to deliveries made outside the approved set-up time,
and reserves the right to refuse deliveries or to charge a $30 fee per delivery. It is possible to request
approval from Oaklawn staff to set up tents the day before providing it does not conflict with another
event. The maximum tent size allowed is 40 x 60. No “circus” type tents are permitted. Tents may
be placed in the back yard but not on the front or east side of the home.

Clean-Up: Clean-up is the sole responsibility of the renter. Oaklawn will have the grounds and

facility cleaned prior to event and the renter is responsible for returning the grounds and facility to the
1t 1whi t rwe four Any clean-up left for the next day, willbe t it to additio

Failure to meet any of the following cleaning guidelines will result in the forfeiture of part or all of

your security deposit.
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CLEANING GUIDELINES

Cleaning supplies are kept in the kitchen pantry.

Main Room and Bathrooms

Floor: The entire floor must be swept or vacuumed, and all spills mopped up.

2. Tables and Chairs:
e Tabletops and chairs must be wiped thoroughly clean of food particles.
e All spills on tables and chairs must be thoroughly washed off.
e Any chairs or equipment from a rental company must be stacked on the east side porch «

the home.
3. Bathrooms: All trash must be collected and removed from bathrooms and counters wiped off.

Kitchen Area
1. Floor:
¢ Sweep entire kitchen floor and place debris in garbage cans.
¢ Mop entire floor.
2. Counters: Wipe off sinks, counter tops, and cabinet fronts as needed.
3. Ovens: Turn OFF ovens, warming ovens, stovetops and any other appliances.
4. Refrigerator: Empty refrigerator completely and wipe up any spills in the refrigerator.

Trash and Grounds

e ALL TRASH inside the home must be collected. NO trash may be left inside th¢ ome.

e ALL TRASH AND DEBRIS left on the grounds outside the home must be picked up and
bagged. This includes cigarette butts, bottles and bottle tops, cans, decorations, papers or
confetti, or any other items left on the grounds from your event.

e All garbage must be bagged and placed in trash receptacles located in the smokehouse. Groups
of 50 or more must haul away trash or provide a dumpster to complete the clean - up.

Items and Equipment
e ALL items and equipment which were brought into the building for your event MUST be
removed immediately after the event has ended. This includes decorations, linens, lights,
dishes, etc. Any equipment or clean-up left for the next day will be subject to additional fees.
e Arrangements must be made with the Oaklawn staff PRIOR to your event if you will need to
leave any items in the building. If you have arranged to leave items in the facility, they must
be stacked in the back part of the kitchen or left outside on the porch.

REMEMBER: Failure to meet any of the above guidelines will result in the forfeiture of any or all of
your remaining security deposit. Please be sure that whomever you will hold responsible for
cleaning after your event is aware of these guidelines. Oaklawn and its staff will not be held

por ble for any of the above guidelines which are not met due to your failure to cor  1nicate the
requirements to someone other than yourself, the renter.
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Food and Drinks: No food or drinks are allowed inside the house, except in the kitchen or the  tk
in porch. No exceptions. This also applies to the upstairs dressing areas. Failure to adhere to this
policy will cause forfeiture of the security deposit.

Rehearsal Dinner: A separate contract and charge will apply.

Piar~* With prior written approval, the piano may be played, but never moved. It is the renter's
responsibility to have the piano tuned, if necessary. Oaklawn staff can recommend tuners and pianists
for you to speak with directly, or we can arrange these services and bill you for them. No items may
be placed on the piano or renter may be subject to refinishing or refurbishing of piano.

Bands: None allowed in the house except for non-electrified instruments. No dancing in the house.
Bands can set-up on back porch or yard. They may not be on the front or East side of the home.

Security Deposit: Oaklawn may apply portions of the security deposit to any Oaklawn expenses
required to return the premises to their condition prior to the Renter's event. Failure to adhere to
policies set forth in this document will cause forfeiture of this deposit. Mandatory staff charges may
be deducted from the security deposit if payment has not been received at the time of refund.

Hours: The grounds of Historic Oaklawn are available for rent from 9:00 a.m. to 12:00 p.m. in
specified and predetermined areas with certain rules and regulations applying. Loud music should s
by 10:00 p.m. Sunday through Thursday, and by 12:00 p.m. on Friday and Saturday. Final cleanup
should be completed by 11:00 p.m. Sunday through Thursday and by 12:00 p.m. on Friday and
Saturday. A fee of $100 per hour will be charged after midnight. Prior approval is required if later
hours are necessary.

Decorations: All decorations need to be freestanding. No nails, tape, tacks or other fasteners of any
kind may be used to attach anything to the historic house or outbuildings. All candles used on the
premises require votive holders or hurricane lamps to protect against open flames and fire. Only
bubbles, REAL flower petals or birdseed may be thrown on the grounds and all containers must be
picked up at the end of the event per the cleaning guidelines. No "Tiki torches" may be used to light
the grounds.

Certificate of Liability Insurance: All providers, caterers, party planners, etc. must provide a
minimum $1,000,000 per occurrence Certificate of Liability Insurance, naming Ronald L Shuff as an
additional insured.

At~~k~1 € Smoking: Alcoholic beverages may be served by a licensed bartender to adults twenty-
one years or over. Alcohol may not be sold unless you are a non-profit organization and a special
permit is obtained from the Alcoholic Beverage Commissions at (615)0741-1602. Oaklawn staff
reserves the right to ask anyone to leave if they have had too much to drink and are causing problems
getothe] erty. Renters will be held responsible for the behavior of their guests, a  any
to the property caused by a guest will be credited to the renter personally. Smoking is
prohibited in the house, on porches or in the garden. Renters must provide ashtrays for smoking on the
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grounds and be responsible for clean-up of all cigarette butts on the grounds. Oaklawn reserves the
right to prohibit smoking on the grounds due to weather.

Permits: Renter assumes all responsibility for permits relative to signage, alcohol, !  d servic
All event vendors/service people must have valid licenses and permits must be available for in ion
by Oaklawn prior to the event.

Caterers and Planners: Oaklawn allows any licensed caterer or party planner to service an event on
the property, provided that the caterer and /or party planner provides a certificate of Liability Insura

in the minimum amount of $1,000,000 as stated above. In the event that the renter will not be using a
licensed caterer, the renter may purchase wedding insurance in this amount, stating Ronald L Shuff
and Oaklawn will not be liable for any damages or injuries incurred during the event. A copy of this
certificate is required at least 30 days prior to the scheduled event and may be faxed to (615)790-6508.
The renter is responsible for communicating to the caterer that all items and belongings related to the
event must be removed from the property immediately after the event has ended, or the renter is held
responsible.

Parking: Parking areas for each event will be designated by Oaklawn staff members as appropriate by
the event.

Cancellation & Payment Policy: Historic Oaklawn will hold a reservation without a deposit for
seven days. After that time Renter must pay a $250.00 security deposit. Oaklawn fully refunds this
deposit when Renter cancels 60 days or more prior to the scheduled date. If cancellation occurs 30-60
days prior to the event Oaklawn will refund one-half of this deposit. Oaklawn makes no refund when
Renter cancels within 29 days of the event. Full payment, including the security deposit, must be paid
at least seven days prior to the event.

If an unforeseeable incidence forces Oaklawn to cancel an event, Renter will be fully refunded all rent
and deposits paid to reserve Oaklawn, however, Oaklawn will not be liable for any other damages or
additional expenses incurred by Renter.

All prices are subject to change. Prices quoted will be guaranteed only with a confirmed date, paid
security deposit and executed contract. Checks should be made payable to RLS Investments. RLS
Investments is located at 127 Second Avenue North in Franklin, TN 37064. Office phone number is

(615)261-8220.
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PAYMENT FOR RENTAL

Your event date can be held for seven days without payment. After seven days, the $250.00 security deposit is
re ired to hold a date. As of 60 days prior to the event date, one half the rental fee is due to continue h  ling
the date. The remaining balance of the rental fee, plus any other fees associated with the rental, is due no less
than 7 days prior to the event date. (Please note that the security deposit is not partial payment for rental
fees.)

Oaklawn Rental Fee: § DONATED

Oaklawn Security deposit: $ WAIVED

Total Cost: § 0.00

First Deposit: §_—— First dep. paid (date): (at signing)
. \

Second deposit: § T (to total 50% of rental fee)  Due on (date): (60 days prior)

Balance due: - (to total 100% of rental fee) Due on (date): (7 days prior)

Amount to be refunded no later than 10 days after event (if Oaklawn staff determines that there has been no
damage to property and property has been returned to condition in which it was found and the mandatory staff
charges have been paid in full): § 0

It is understood and agreed that the renter/organization renting the facilities and grounds will hold Renald L.
Shuff and Oaklawn harmless in any and all occurrences arising from the use of the facilities under the terms of
this contract. Renter is responsible for clean up of above said rental property and will reimburse Ronald L Shuff
and Oaklawn for any damages incurred to said property above and beyond the security deposit. All rental
contracts are subject to approval by the administrative staff of Oaklawn. Contract must be signed in presence
of Oaklawn staff. Renter will abide by all rules and regulations in the Rental Policy. Renter understands that
failure to adhere to the policies set forth in this contract may cause forfeiture of security deposit.

By signing below, I acknowledge that [ have read and understand the rental package, rental contract and
cleaning guidelines set forth, and agree to abide by all rules and regulations set forth by these documents which
pertain to my rental of Historic Oaklawn.

Renter: _:9—7& Date: %\C‘)lo ‘q

Ron P SARPHRINSST 1

Oaklawn Staff: Date:
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RENTAL QU=<T'ONAIRE

nter’s Name: ™ “iry Club o “ring Hill Date of Event: C- x> 70" "
Address: P.O. Box 865 Time of Event: Q (é a.m. Voo .m.
Spring Hill, TN 37174 Number of Guests: 29 OO
Home phone:

Mobile Phone: _(0\5 '%\}“ R %(DM\

Type of Event (circle one): Wedding only
Wedding and Reception
Reception only
Recital
Other, please specify <¥ R wred by the Rotary Club

Where Will Event Take Place (circle one): Inside house only
Garden and grounds only

Both, please explain
Other, please specify

A wp on f’Q(Q,)D\q

Anticipated Arrival on Date of Event: 19 am. p.m.
Anticipated Departure on Date of Event: am_\J pm. 9N } O] q/ 2.0 l-r-‘
Do You Plan to Use a Tent: \l% , if yes, please notify Oaklawn staff of the scheduled set up and tear

down as soon as you confirm this with the tent provider.

Do X\ou need access to Oaklawn prior to the date otﬁ/our event? Please be specific.
S o s \qg%'\r\ (=5 ?f.()\M} Abhe (4h,

Any other special requests or concerns:
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THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFUI Y.

SCHEDULED ACTIVITIES EXCLUSION
This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

I

Description Of Activities:
Any activity specifically described in the Named Insured Member Certificate of Coverage

(FM 101.0.0029) as an activity that is not covered under the Commercial General Liability
policy.

iflatable Amusement Devices, Fireworks, Mechanical Bucking Devices: including Multi Ride
Attachments, Permanent Rock Wall Structures, Security Forces, Trampolines, and Zip Lines

With Respect to Certificate USS353889

Information requirea 1o complete this Schedi'= # ~~t shown above, will be shown in the Declarations.

The following exclusion is added to the policy:
2. Exclusions
This insurance does not apply to:
SCHEDULED ACTIVITIES
“Bodily Injury”, “Property Damage” or “Personal and Advertising Injury” resulting from or arising

out of any activities listed in the above Schedule of this endorsement that are or were arranged
and/or conducted by, or on behalf of, the “Named Insured Member”.

All other terms and conditions remain unchanged
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